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Today's

date:

!1 t ?1 a-

(City Council meetings

02

/ 05 / 20
are held the 1"t and * Wednesday
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Name of Citizen, Organization, Elected Offlcial, or Department Head making request

Cheryl Hughes, ContracVProcurement Officer
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Authorized by Jennifer Stapleton
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(Depadment Heads, City Council members, and the Mayor are City officials.)

Subject City Council approval of the new City of Sandpoint Surplus Personal Property Policy
Summary of what is being requested City Council approval of a new City of Sandpoint Surplus
Personal Property Policy. This policy will provide direction on how City surplus personal property will
be disposed of when the property is no longer useful or of value to the organization.

The following information MUST be comp leted before submittin your request to the City Clerk
1. Would there be any financial impact to the

city? Yes or

No

lf yes, in what way 2 Potentially generating revenue for any surplus personal property sold

2. Name(s) of any individual(s) or group(s) that will be
directly affected by this action:

3

Have they been contacted?
Yes or No

s there a need for a general public lnformation or public involvement p lan? Yes or No
fyes, please specify and suggest a method to accomplish the plan

E

4. ls an enforcement p lan needed? Yes or No

A

Additional funds needed? Yes or No

a

5. Have all the affected departments been informed about this ag enda item? Yes or No

This form must be submitted no later than 6 working days prior to the scheduled
meeting. All pertinent paperwork to be distributed to City Council must be attached.
ITEMS WILL NOT BE AGENDIZED WITHOUT THIS FORM
Sandpoint, ldaho

February 2016

CITY OF SANDPOINT
AGENDA REPORT
DATE: 02/05/2020
TO: MAYOR AND CITY COUNCIL
FROM: Cheryl Hughes, Contract/Procurement Officer
SUBJECT: Approval of City of Sandpoint Surplus Personal Property Policy

DESCRIPTION/BACKGROUND: The City of Sandpoint does not currently have a surplus
personal property policy in place, which is an essential part of fiscal responsibility and
management. The City recognizes that storage, maintenance, transportation and other costs associated
with maintaining surplus personal property may exceed the property’s fair market value. Accordingly,
sound fiscal responsibility and good management require the expeditious disposal of surplus personal
property. Therefore, the recommended policy for the disposal of surplus personal property would:
1.
2.
3.
4.

Efficiently dispose of surplus personal property;
Allow conveyance of surplus personal property to other government agencies;
Offer surplus personal property for sale to the public at large; and
Provide for maximum value received by the City of Sandpoint with attendant benefits
to its citizens.

This policy would govern disposal of all surplus personal property except as specifically exempt in statute
from the State of Idaho and all surplus personal property would be brought forward to city Council to
declare it as surplus personal property. In addition, this policy would recommend any surplus property
with historical significance would be offered to the Bonner County Historical Society prior to disposal of
such property.
STAFF RECOMMENDATION: Staff recommends the City Council approve the City of Sandpoint
Surplus Personal Property Policy.
ACTION: City staff asks the city Council to approve the City of Sandpoint Surplus Personal Property
Policy.

WILL THERE BE ANY FINANCIAL IMPACT? YES HAS THIS ITEM BEEN BUDGETED?NO
Potential revenue generated from the sale of surplus personal property.
ATTACHMENTS:
City of Sandpoint Surplus Personal Property Policy

No:
Date:

20February 5, 2020

RESOLUTION
OF THE CITY COUNCIL
CITY OF SANDPOINT
TITLE:

CITY OF SANDPOINT SURPLUS PERSONAL PROPERTY POLICY

WHEREAS: The City recognizes that storage, maintenance, transportation and other costs associated with
maintaining surplus personal property may exceed the property’s fair market value, requiring
expeditious disposal;
WHEREAS: The City does not currently have a policy for identifying and disposing of surplus personal
property, which is an essential component of fiscal responsibility and management;
WHEREAS: The Policy recommended by City staff and the City Attorney provides for:
1.
2.
3.
4.

Efficient disposal of surplus personal property;
Conveyance of surplus personal property to other government agencies, as warranted;
Surplus personal property offered for sale to the public at large;
Maximum value received by the City of Sandpoint with attendant benefits to its citizens;
and
5. Surplus property with historical significance offered to the Bonner County Historical
Society prior to disposal of such property.

WHEREAS: The Policy governs disposal of all City-owned surplus personal property, except as
specifically exempt by law, with all such identified property presented to City Council for
surplus declaration prior to disposal.
NOW THEREFORE BE IT RESOLVED THAT: The City of Sandpoint Surplus Personal Property Policy,
a copy of which is attached hereto and made a part hereof as if fully incorporated herein, is
hereby approved.

Shelby Rognstad, Mayor
ATTEST:

Melissa Ward, City Clerk
Moved by:
Seconded by:
Voted Yes:
Voted No:
Abstained:
Absent:

CITY OF SANDPOINT SURPLUS PERSONAL PROPERTY POLICY
PHILOSOPHY
The City of Sandpoint recognizes that the storage, maintenance, transportation and other costs associated
with maintaining surplus personal property may exceed the inventory value or fair market value of such
property. Personal property has a limited economic or useful life. Accordingly, sound fiscal responsibility
and good management require the expeditious disposal of surplus personal property. Therefore, it is the
policy of the City of Sandpoint for the disposal of surplus personal property to:
1.
2.
3.
4.

Efficiently dispose of surplus personal property;
Allow conveyance of surplus personal property to other government agencies;
Offer surplus personal property for sale to the public at large; and
Provide for maximum value received by the City of Sandpoint with attendant benefits
to its citizens.

This policy governs disposal of all surplus personal property except as specifically exempt in statute from
the State of Idaho.
The City Council may declare as surplus and dispose of any item of personal property pursuant to Idaho
Code, Sections §50-301. For purposes of this policy, the City Council adopts the policy of the State of
Idaho, described in Idaho Code §§74-401 and 74-501 et seq., declaring that all employees of an agency,
including their spouses, dependents or any other person acting on the employee’s behalf, are prohibited
from acquiring surplus property from the City of Sandpoint. Employees may acquire surplus property from
other state or local agencies, only if the property is acquired through a competitive bid process.
Trade-in items are not considered to be surplus personal property under this policy. Any item disposed
of under the terms of a buy-back contract is not considered to be surplus personal property under this
policy.
Any lost, stolen, or duplicate listed inventory shall be documented before removing the item(s) from the
City of Sandpoint’s inventory. Divisions of the City shall provide an explanation regarding the dates and
circumstances of the lost, stolen or duplicate listed inventory and any efforts to find any missing item(s).
Surplus property with historical significance will be identified, and it is recommended that the Bonner
County Historical Society be notified prior to disposal of such property.
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When it is determined that any personal property is of no further use to the City, such property will be
managed and disposed of according to the following guidelines. All proceeds from the sale of surplus
property shall be deposited in a City account as determined by the Mayor, City Administrator, and/or City
Finance Director.
A.

Declaration as Surplus
1.

Requirements of Declaration

The City Council shall declare, by resolution, all surplus personal property of no further use to
the City.
2.

Nominal Value Surplus Property Exempt

The City Council may also exempt surplus personal property of nominal value from declaration.
Nominal value is a current value of less than what it would cost to dispose of the surplus item
at an auction or refuse site.
B.

Authorization to Dispose
All city-owned personal property for which inventory tracking is established shall be managed in
accordance with the declaration and disposal methods, and the authorization granted by the City
Council to dispose of such surplus property, as described herein.

C.

Methods of Disposal
The City will optimize the benefit to its citizens and other government agencies while utilizing the
most efficient mode of disposal described below.
1.

Sale
a.
Sell surplus property to a state, local, or federal public agency (city, county, school
district, fire district, irrigation district, etc.) in Idaho, pursuant to Idaho Code §§67-2322 –
2325; or
b.
Sell surplus property to the public at large to the highest bidder after
advertisement of public sale for at least two (2) weeks in a newspaper of general
circulation pursuant to Idaho Code Sections §60-106 and §60-109, giving the time, place
and any sale conditions thereof, and after offering the surplus property for sale:
i.
ii.
iii.
iv.

At a regularly held public auction; or
At a City of Sandpoint conducted public auction; or
By receipt of written competitive bid in response to the aforementioned
public advertisement; or
By electronic auctioning on the Internet.
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2.

Transfer
a.
Transfer surplus property to a state, local or federal public agency (city, county,
school district, fire district, irrigation district, etc.) in Idaho, pursuant to Idaho Code §§672322 – 2325; or
b.
Transfer surplus property of nominal value without public advertisement or
auction to a charitable organization that qualifies under Section 501(c)(3) and 501 (c)(19),
of the Internal Revenue Code (See Appendix herein), when such transfer renders a benefit
to the City and its citizens.

3. Recycle
If surplus property cannot be transferred or sold, the City shall recycle such surplus property
whenever possible.
4. Discard
When the above disposal options are not feasible, the City shall discard such surplus property as
required by law.

PROCEDURES
To assist in achieving this policy, City staff are asked to perform the following procedures.
Step One - Declare Surplus Property
A. Identify Property
Identify the personal property category (i.e. vehicle, equipment, etc.), provide property
description, quantity, condition, estimated value and availability date for City Council declaration
of surplus property. Once declared surplus property by City Council, the property will be disposed
of as outlined in Section C, Methods of Disposal.
The City Council shall authorize and make declarations when preparing to dispose of surplus
personal property.
B. Retain Records
The City shall retain records evidencing the dates and method of sale or disposal of its surplus
property in accordance with this policy and its policy governing retention of public records.
Step Two Disposal Authorization
B. City Council Approval and Authorization
The City Council shall declare and approve and authorize the disposal of all surplus personal
property.
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C. Disposal and Retention of Records
Upon City Council approval, surplus personal property may be disposed of according to the
provisions of this policy.

Drafted February 2020
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