CITY OF SANDPOINT
AGENDA REPORT
DATE: September 10, 2019
TO: MAYOR AND CITY COUNCIL
FROM: Aaron Qualls, AICP, Planning & Community Development Director
SUBJECT: Professional Services Agreement for Sandpoint Comprehensive Plan Update
DESCRIPTION/BACKGROUND:
In accordance with City Council Strategic Priorities 2018-2020 and Idaho State Statute (§§ 67-6508, 676509), the City of Sandpoint desires to update the 2009 Sandpoint Comprehensive Plan that will serve as
the 20-year vision by and for the community, the resulting document will consider previous and existing
conditions, compatibility of land uses, trends, goals and objectives that are intended to guide the day-today decisions of elected and appointed officials and city staff.
The City of Sandpoint advertised a Request for Proposals (RFP) for qualified consultants to complete the
Comprehensive Plan Update. Five (5) proposals were received, evaluated and scored and by the selection
committee which was comprised of the Mayor, City Council President, the Planning and Zoning
Commission Chair and City Staff. The committee determined that Logan Simpson Design, Inc. (Fort
Collins, Colorado based company) was deemed the best-value Proposal, based on the scoring criteria
established and published within the RFP.
Professional services are scheduled to begin immediately following execution of a contract which is
included in the FY2020 adopted budget. The consultant team and City Staff will provide updates to the
public and Council throughout the project. The final Comprehensive Plan Update is schedule to be
completed by September of 2020, providing adequate time for a robust public engagement process.
However, an Interim Plan Update, specific to the Public Airport Component, is schedule to be completed
by December of 2019.
STAFF RECOMMENDATION:
Staff recommends approval of a Professional Services Agreement with Logan Simpson Design, Inc. in the
amount of $100,000 for the Sandpoint Comprehensive Plan Update.
ACTION:
Move to approve the Staff recommendation and authorize the Mayor to sign the Professional Services
Agreement.
WILL THERE BE ANY FINANCIAL IMPACT? Yes HAS THIS ITEM BEEN BUDGETED? Yes
Project funding is provided by the FY20 City of Sandpoint General Fund. Total contract award is
$100,000, including contingency; the total, available budget amount is $100,000.
ATTACHMENTS:
Resolution
Professional Services Agreement
Consultant Rating Summary
Request for Proposals (RFP)

No:
19Date: September 18, 2019
RESOLUTION
OF THE CITY COUNCIL
CITY OF SANDPOINT
TITLE:

PROFESSIONAL SERVICES AGREEMENT WITH LOGAN SIMPSON
DESIGN, INC. FOR SANDPOINT COMPREHENSIVE PLAN UPDATE

WHEREAS: In accordance with City Council Strategic Priorities 2018-2020, the City of
Sandpoint desires to update the 2009 Sandpoint Comprehensive Plan;
WHEREAS: The Plan serves as a 20-year vision by and for the community, the resulting
document will consider previous and existing conditions, compatibility of
land uses, trends, goals and objectives that are intended to guide the dayto-day decisions of elected and appointed officials and city staff;
WHEREAS: The City of Sandpoint advertised a Request for Proposals (RFP) for
qualified consultants to complete the Comprehensive Plan Update, with five
(5) proposals received, evaluated and scored by the Selection Committee,
comprised of the Mayor, City Council President, the Planning and Zoning
Commission Chair and City Staff; and
WHEREAS: The Selection Committee deemed Logan Simpson Design, Inc. the bestvalue proposal, based upon the scoring criteria established and published
within the RFP.
NOW, THEREFORE, BE IT RESOLVED THAT: The Mayor, on behalf of the City, is
authorized to sign and enter into the Professional Services Agreement with
Logan Simpson Design, Inc., a copy of which is attached hereto and made
a part hereof as if fully incorporated herein.

Shelby Rognstad, Mayor
ATTEST:
Melissa Ward, City Clerk
YES
1.
2.
3.
4.
5.
6.

Eddy
Aitken
Williamson
Ruehle
Aispuro
Darling

NO

ABSTAIN

ABSENT

AGREEMENT
BETWEEN OWNER AND CONSULTANT FOR
PROFESSIONAL SERVICES
THIS IS AN AGREEMENT effective as of 09/18/2019 (“Effective Date”) between City of Sandpoint
(“Owner”) and Logan Simpson Design, Inc (“Consultant”).
Owner’s Project, of which Consultant’s services under this Agreement are a part, is generally identified as
follows: 2020 Comprehensive Plan Update (“Project”).
Consultant’s services under this Agreement are generally identified as follows: Long range planning and
visioning services in support of a Sandpoint Comprehensive Plan Update to help guide decision making by
local officials and provide for a 20‐year vision by and for the community (“Services”).
Other terms used in this Agreement are defined in Article 7.
Owner and Consultant further agree as follows:

ARTICLE 1 – SERVICES OF CONSULTANT
1.01 Scope
A.

Consultant shall provide, or cause to be provided, the services set forth herein and in
Exhibit A.

ARTICLE 2 – OWNER’S RESPONSIBILITIES
2.01 General
A.

Owner shall pay Consultant as set forth in Article 4 and Appendix 1.

B.

Owner shall furnish to Consultant all existing studies, reports, and other available
information pertinent to the Consultant’s performance of the Services, including reports
and data relative to previous planning efforts.

C.

Owner shall advise Consultant of the identity and scope of services of any independent
consultants retained by Owner to perform or furnish services pertinent to the Services.

D.

Owner shall arrange for safe access to and make all provisions for Consultant to enter
upon public and private property as required for Consultant to perform services under
the Agreement.

E.

Owner shall inform Consultant in writing of any specific requirements of safety or security
programs that are applicable to Consultant, as a visitor to any Site under study.

F.

Owner shall examine all alternative solutions, studies, reports, sketches, proposals, and
other documents presented by Consultant (including obtaining advice of an attorney, risk
manager, insurance counselor, and other advisors or consultants as Owner deems
appropriate with respect to such examination) and render in writing timely decisions
pertaining thereto.

G.

Recognizing and acknowledging that Consultant’s services and expertise do not include
the following services, Owner shall provide, as required for Consultant performance of its
Services:
1.

Accounting, bond and financial advisory (including, if applicable, “municipal advisor”
services as described in Section 975 of the Dodd‐Frank Wall Street Reform and
Consumer Protection Act, 2010, and the municipal advisor registration rules issued

by the Securities and Exchange Commission), independent cost estimating, and
insurance counseling services.
2.
H.

Legal services with regard to issues pertaining to the Project as Owner requires, or
Consultant reasonably requests.

Owner shall give prompt written notice to Consultant whenever Owner observes or
otherwise becomes aware of:
1.

any development that affects the scope or time of performance of Consultant’s
services;

2.

the presence of any Constituent of Concern at any Site; or

3.

any relevant, material defect or nonconformance in Consultant’s services or Owner’s
performance of its responsibilities under this Agreement.

ARTICLE 3 – SCHEDULE FOR RENDERING SERVICES
3.01 Commencement
A.

Consultant is authorized to begin rendering services as of the Effective Date.

3.02 Time for Completion
A.

Consultant shall complete its obligations within a reasonable time. Specific periods of
time for rendering services or specific dates by which services are to be completed are
provided in Exhibit A, and are hereby agreed to be reasonable.

B.

If, through no fault of Consultant, such periods of time or dates are changed, or the
orderly and continuous progress of Consultant’s services is impaired, or Consultant’s
services are delayed or suspended, then the time for completion of Consultant’s services,
and the rates and amounts of Consultant’s compensation, shall be adjusted equitably.

ARTICLE 4 – INVOICES AND PAYMENTS
4.01 Invoices
A.

Preparation and Submittal of Invoices: Consultant shall prepare invoices in accordance
with its standard invoicing practices and the terms of this Article and Appendix 1.
Consultant shall submit its invoices to Owner on a monthly basis. Invoices are due and
payable within 30 days of receipt.

4.02 Payments
A.

Application to Interest and Principal: Payment will be credited first to any interest owed
to Consultant and then to principal.

B.

Failure to Pay: If Owner fails to make payments due Consultant for services and expenses
within 30 days after receipt of Consultant’s invoice, then:

C.

1.

amounts due Consultant will be increased at the rate of 1.0% per month (or the
maximum rate of interest permitted by law, if less) from said thirtieth day; and

2.

Consultant may, after giving seven days written notice to Owner, suspend services
under this Agreement until Owner has paid in full all amounts due for services,
expenses, and other related charges. Owner waives any and all claims against
Consultant for any such suspension.

Disputed Invoices: If Owner disputes an invoice, either as to amount or entitlement, then
Owner shall promptly advise Consultant in writing of the specific basis for doing so, may
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withhold only that portion so disputed, and must pay the undisputed portion subject to
the terms of Paragraph 4.01.
4.03 Payment for Basic Services (Hourly Rates Plus Reimbursable Expenses) and Additional Services
A.

B.

Using the procedures set forth in this Article, Owner shall pay Consultant for Basic
Services as follows:
1.

An amount equal to the cumulative hours charged to the Basic Services by each class
of Consultant’s employees times standard hourly rates for each applicable billing
class, plus reimbursement of expenses incurred in connection with providing the
Basic Services (including but not limited to expenses in the categories listed on the
reimbursable expenses schedule in Appendix 1) and Consultant’s subconsultants’
charges, if any.

2.

Consultant’s standard hourly rates and reimbursable expenses schedule are set forth
in Appendix 1.

3.

The total compensation for Basic Services and reimbursable expenses shall not
exceed $98,100 for this Project.

For Additional Services, Owner shall pay Consultant an amount equal to the cumulative
hours charged to providing the Additional Services by each class of Consultant’s
employees, times standard hourly rates for each applicable billing class; plus
reimbursement of expenses incurred in connection with providing the Additional Services
(including but not limited to expenses in the categories listed on the reimbursable
expenses schedule in Appendix 1) and Consultant’s subconsultants’ charges, if any.

ARTICLE 5 – OPINIONS OF COST – NOT USED
ARTICLE 6 – GENERAL CONSIDERATIONS
6.03 Standards of Performance
A.

Standard of Care: The standard of care for all professional Consulting and related services
performed or furnished by Consultant under this Agreement will be the care and skill
ordinarily used by members of the subject profession practicing under similar
circumstances at the same time and in the same locality. Consultant makes no
warranties, express or implied, under this Agreement or otherwise, in connection with
any services performed or furnished by Consultant.

B.

Technical Accuracy: Owner shall not be responsible for discovering deficiencies in the
technical accuracy of Consultant’s services. Consultant shall correct deficiencies in
technical accuracy without additional compensation, unless such corrective action is
directly attributable to deficiencies in Owner‐furnished information.

C.

Consultants: Consultant may retain such Consultants as Consultant deems necessary to
assist in the performance or furnishing of the services, subject to reasonable, timely, and
substantive objections by Owner.

D.

Reliance on Others: Subject to the standard of care set forth in Paragraph 6.01.A,
Consultant and its Consultants may use or rely upon design elements and information
ordinarily or customarily furnished by others, including, but not limited to, specialty
contractors, manufacturers, suppliers, and the publishers of technical standards.

E.

Consultant shall not be required to sign any document, no matter by whom requested,
that would result in the Consultant having to certify, guarantee, or warrant the existence
of conditions whose existence the Consultant cannot ascertain. Owner agrees not to
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make resolution of any dispute with the Consultant or payment of any amount due to the
Consultant in any way contingent upon the Consultant signing any such document.
F.

Consultant shall not have any professional engineering, architectural, landscape
architecture, construction management, professional land surveying, or public works
construction duties under this Agreement.

G.

Consultant is not required to provide and does not have any responsibility for surety
bonding or insurance‐related advice, recommendations, counseling, or research, or
enforcement of construction insurance or surety bonding requirements.

H.

Consultant’s services do not include providing legal advice or representation.

I.

Consultant’s services do not include (1) serving as a “municipal advisor” for purposes of
the registration requirements of Section 975 of the Dodd‐Frank Wall Street Reform and
Consumer Protection Act (2010) or the municipal advisor registration rules issued by the
Securities and Exchange Commission, or (2) advising Owner, or any municipal entity or
other person or entity, regarding municipal financial products or the issuance of municipal
securities, including advice with respect to the structure, timing, terms, or other similar
matters concerning such products or issuances.

6.04 Use of Documents
A.

All Documents are instruments of service, and Owner shall retain an ownership and
property interest therein (including the copyright and the right of reuse at the discretion
of the Owner) whether or not the Services or the Project is completed.

6.05 Electronic Transmittals
A.

Owner and Consultant may transmit, and shall accept, Project‐related correspondence,
Documents, text, data, drawings, information, and graphics, in electronic media or digital
format, either directly, or through access to a secure Project website, in accordance with
a mutually agreeable protocol.

B.

If this Agreement does not establish protocols for electronic or digital transmittals, then
Owner and Consultant shall jointly develop such protocols.

C.

When transmitting items in electronic media or digital format, the transmitting party
makes no representations as to long term compatibility, usability, or readability of the
items resulting from the recipient’s use of software application packages, operating
systems, or computer hardware differing from those used in the drafting or transmittal
of the items, or from those established in applicable transmittal protocols.

6.06 Insurance
A.

Consultant will maintain insurance coverage for Workers’ Compensation, General
Liability, Professional Liability, and Automobile Liability and will provide certificates of
insurance to Owner upon request with City of Sandpoint named as Additional insured.
1.

Worker’s Compensation: Statutory limits in accordance with the State of Idaho

2.

Automobile Bodily Injury and Property Damage Liability: $1,000,000 each occurrence

3.

Professional Liability: Errors and Omissions: $1,000,000

4.

Comprehensive Commercial General Liability: $1,000,000 per occurrence/
$2,000,000 aggregate
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6.07 Termination
A.

Termination: The obligation to provide further services under this Agreement may be
terminated:
1.

For cause,
a.

By either party upon 30 days written notice in the event of substantial failure
by the other party to perform in accordance with the Agreement’s terms
through no fault of the terminating party.

b.

By Consultant:

c.
2.

1)

upon seven days written notice if Owner demands that Consultant furnish
or perform services contrary to Consultant’s responsibilities as a licensed
professional; or

2)

upon seven days written notice if the Consultant’s services are delayed for
more than 90 days for reasons beyond Consultant’s control.

Consultant shall have no liability to Owner on account of a termination for cause
by Consultant.

Notwithstanding the foregoing, this Agreement will not terminate as a result of a
substantial failure under Paragraph 6.05.A.1.a or 6.05.A.1.b.1 if the party receiving
such notice begins, within seven days of receipt of such notice, to correct its
substantial failure to perform and proceeds diligently to cure such failure within no
more than 30 days of receipt of notice; provided, however, that if and to the extent
such substantial failure cannot be reasonably cured within such 30 day period, and
if such party has diligently attempted to cure the same and thereafter continues
diligently to cure the same, then the cure period provided for herein shall extend up
to, but in no case more than, 60 days after the date of receipt of the notice.

B.

Termination for Convenience: Owner may terminate the Agreement for Owner's
convenience effective upon the Consultant's receipt of written notice from Owner.

C.

The terminating party under Paragraphs 6.05.A or 6.05.B may set the effective date of
termination at a time up to 30 days later than otherwise provided to allow Consultant to
complete tasks whose value would otherwise be lost, to prepare notes as to the status of
completed and uncompleted tasks, and to assemble Project materials in orderly files.

D.

In the event of any termination under Paragraph 6.05, Consultant will be entitled to
invoice Owner and to receive full payment for all services performed or furnished in
accordance with this Agreement and all reimbursable expenses incurred through the
effective date of termination.

E.

In the event of termination by Owner for convenience, or by Consultant for cause,
Consultant shall be entitled, in addition to invoicing for those items identified in
Paragraph 6.05.D, to invoice Owner and receive payment of a reasonable amount for
services and expenses directly attributable to termination, both before and after the
effective date of termination, such as reassignment of personnel, costs of terminating
contracts with Consultant’s Consultants, and other related close‐out costs, using methods
and rates for Additional Services as set forth in Article 4 and Appendix 1.

6.08 Controlling Law
A.

This Agreement is to be governed by the State of Idaho.
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6.09 Successors, Assigns, and Beneficiaries
A.

Owner and Consultant are hereby bound and the successors, executors, administrators,
and legal representatives of Owner and Consultant (and to the extent permitted by
Paragraph 6.07.B the assigns of Owner and Consultant) are hereby bound to the other
party to this Agreement and to the successors, executors, administrators and legal
representatives (and said assigns) of such other party, in respect of all covenants,
agreements, and obligations of this Agreement.

B.

Neither Owner nor Consultant may assign, sublet, or transfer any rights under or interest
(including, but without limitation, moneys that are due or may become due) in this
Agreement without the written consent of the other, except to the extent that any
assignment, subletting, or transfer is mandated or restricted by law. Unless specifically
stated to the contrary in any written consent to an assignment, no assignment will release
or discharge the assignor from any duty or responsibility under this Agreement.

C.

Unless expressly provided otherwise in this Agreement:
1.

Nothing in this Agreement shall be construed to create, impose, or give rise to any
duty owed by Owner or Consultant to any Constructor, or other third‐party individual
or entity, or to any surety for or employee of any of them.

2.

All duties and responsibilities undertaken pursuant to this Agreement will be for the
sole and exclusive benefit of Owner and Consultant and not for the benefit of any
other party. Any and all Documents prepared by Consultant, including but not limited
to the Report to be prepared pursuant to Exhibit A, are prepared solely for the use
and benefit of Owner, unless expressly agreed otherwise by Consultant.

6.10 Dispute Resolution
A.

Owner and Consultant agree to negotiate each dispute between them in good faith during
the 30 days after notice of dispute. If negotiations are unsuccessful in resolving the
dispute, then the dispute shall be mediated. If mediation is unsuccessful, then the parties
may exercise their rights at law.

6.11 Environmental Condition of Site – Not Used
6.12 Indemnification and Mutual Waiver
A.

Indemnification by Consultant: To the fullest extent permitted by Laws and Regulations,
Consultant shall indemnify and hold harmless Owner, and Owner’s officers, directors,
members, partners, agents, consultants, and employees from losses, damages and
judgments (including reasonable consultants’ and attorneys’ fees) arising from third‐party
claims or actions relating to the Agreement, the Services, or the Project, provided that
any such claim, action, loss, damages, or judgment is attributable to bodily injury,
sickness, disease, or death, or to injury to or destruction of tangible property, including
the loss of use resulting therefrom, but only to the extent caused by any negligent act or
omission of Consultant or Consultant’s officers, directors, members, partners, agents,
employees, or Consultants.

B.

Indemnification by Owner: Owner shall indemnify and hold harmless Consultant and its
officers, directors, members, partners, agents, employees, and Consultants as required
by Laws and Regulations.
In addition, to the fullest extent permitted by law, Owner shall indemnify and hold
harmless Consultant and its officers, directors, members, partners, agents, Consultants,
and employees from reasonable claims, costs, losses, and damages arising out of or
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relating to the Services, the Agreement, or the Project, provided that any such claim, cost,
loss, or damage is attributable to bodily injury, sickness, disease, or death, or injury to or
destruction of tangible property, including the loss of use resulting therefrom, but only to
the extent caused by any negligent act or omission of Owner or Owner’s officers,
directors, members, partners, agents, consultants, employees, or others retained by or
under contract to the Owner with respect to the Project.]
C.

No Defense Obligation: The indemnification commitments in this Agreement do not
include a defense obligation by the indemnitor unless such obligation is expressly stated.

D.

Percentage Share of Negligence: To the fullest extent permitted by Laws and Regulations,
a party’s total liability to the other party and anyone claiming by, through, or under the
other party for any cost, loss, or damages caused in part by the negligence of the party
and in part by the negligence of the other party or any other negligent entity or individual,
shall not exceed the percentage share that the party’s negligence bears to the total
negligence of Owner, Consultant, and all other negligent entities and individuals.

E.

Mutual Waiver: To the fullest extent permitted by Laws and Regulations, Owner and
Consultant waive against each other, and the other’s employees, officers, directors,
members, agents, insurers, partners, and consultants, any and all claims for or
entitlement to special, incidental, indirect, or consequential damages arising out of,
resulting from, or in any way related to the Agreement, the Services, or the Project, from
any cause or causes.

6.13 Limitation of Consultant’s Liability
A.

To the fullest extent permitted by law, the total liability, in the aggregate, of Consultant
and Consultant’s officers, directors, partners, members, employees, agents, and
Consultants, or any of them, to Owner and anyone claiming by, through, or under Owner,
for any and all injuries, losses, damages and expenses whatsoever arising out of, resulting
from, or in any way related to the Services this Agreement, or the Project from any cause
or causes including but not limited to the negligence, professional errors or omissions,
strict liability, or breach of contract or warranty, express or implied, of Consultant or
Consultant’s officers, directors, partners, members, employees, agents, or Consultants,
or any of them, shall not exceed the total amount of $100,000 or the total compensation
paid to Consultant under this Agreement, whichever is greater.

6.14 Records Retention
A.

Consultant shall maintain on file in legible form, for a period of five years following
completion or termination of its services, all Documents, records (including cost records),
and design calculations related to Consultant’s services or pertinent to Consultant’s
performance under this Agreement. Upon Owner’s request, Consultant shall provide a
copy of any such item to Owner at cost.

6.15 Miscellaneous Provisions
A.

Notices: Any notice required under this Agreement will be in writing, addressed to the
appropriate party at its address on the signature page and given personally, by registered
or certified mail postage prepaid, or by a commercial courier service. All notices shall be
effective upon the date of receipt.

B.

Survival: All express representations, waivers, indemnifications, and limitations of liability
included in this Agreement will survive its completion or termination for any reason.

C.

Severability: Any provision or part of the Agreement held to be void or unenforceable
under any Laws or Regulations shall be deemed stricken, and all remaining provisions shall
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continue to be valid and binding upon Owner and Consultant, which agree that the
Agreement shall be reformed to replace such stricken provision or part thereof with a
valid and enforceable provision that comes as close as possible to expressing the intention
of the stricken provision.
D.

Waiver: A party’s non‐enforcement of any provision shall not constitute a waiver of that
provision, nor shall it affect the enforceability of that provision or of the remainder of this
Agreement.

E.

Accrual of Claims: To the fullest extent permitted by Laws and Regulations, all causes of
action arising under this Agreement shall be deemed to have accrued, and all statutory
periods of limitation shall commence no later than the date of completion of the Services.

ARTICLE 7 – DEFINITIONS
7.03 Defined Terms
A.

Wherever used in this Agreement (including the Exhibits and Appendix) terms (including
the singular and plural forms) printed with initial capital letters have the meanings
indicated in the text above, in the exhibits, or in the following provisions:
1.

Additional Services—The services to be performed for or furnished to Owner by
Consultant in accordance with Part 2 of Exhibit A of this Agreement.

2.

Agreement—This written contract for study and report professional services
between Owner and Consultant, including all exhibits identified in Paragraph 8.01
and any duly executed amendments.

3.

Basic Services—The services to be performed for or furnished to Owner by
Consultant in accordance with Part 1 of Exhibit A of this Agreement.

4.

Consultants—Individuals or entities having a contract with Consultant to furnish
services with respect to this Agreement as Consultant’s independent professional
associates and consultants; subcontractors; or vendors.

5.

Documents—Data, studies, reports (including the Report referred to in Exhibit A),
and other deliverables, whether in printed or electronic format, provided or
furnished by Consultant to Owner pursuant to this Agreement.

6.

Effective Date—The date indicated in this Agreement on which it becomes effective,
but if no such date is indicated, the date on which this Agreement is signed and
delivered by the last of the parties to sign and deliver.

7.

Consultant—The individual or entity named as such in this Agreement.

8.

Laws and Regulations; Laws or Regulations—Any and all applicable laws, statutes,
rules, regulations, ordinances, codes, and orders of any and all governmental bodies,
agencies, authorities, and courts having jurisdiction.

9.

Owner—The individual or entity with which Consultant has entered into this
Agreement and for which Consultant's services are to be performed.

10. Project—The total undertaking to be accomplished for Owner by Consultants,
contractors, and others, including planning, study, design, construction, testing,
commissioning, and start‐up, and of which the Services to be performed or furnished
by Consultant under this Agreement are a part.
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ARTICLE 8 – EXHIBITS AND SPECIAL PROVISIONS
8.03 Exhibits Included
A.

Exhibit A, Consultant’s Services.

B.

Exhibit B, Standard Hourly Rates and Reimbursable Expenses Fee Schedule

C.

Exhibit C, Consultant Schedule

8.04 Total Agreement
A.

This Agreement, (together with the exhibits included above) constitutes the entire
agreement between Owner and Consultant and supersedes all prior written or oral
understandings. This Agreement may only be amended, supplemented, modified, or
canceled by a written instrument duly executed by both parties.

8.05 Designated Representatives
A.

With the execution of this Agreement, Consultant and Owner shall designate specific
individuals to act as Consultant’s and Owner’s representatives with respect to the
Agreement. Such an individual shall have authority to transmit instructions, receive
information, and render decisions relative to the Agreement on behalf of the respective
party that the individual represents.

8.06 Consultant's Certifications
A.

Consultant certifies that it has not engaged in corrupt, fraudulent, or coercive practices
in competing for or in executing the Agreement. For the purposes of this Paragraph 8.04:
1.

"corrupt practice" means the offering, giving, receiving, or soliciting of anything of
value likely to influence the action of a public official in the selection process or in
the Agreement execution;

2.

"fraudulent practice" means an intentional misrepresentation of facts made (a) to
influence the selection process or the execution of the Agreement to the detriment
of Owner, or (b) to deprive Owner of the benefits of free and open competition;

3.

"coercive practice" means harming or threatening to harm, directly or indirectly,
persons or their property to influence their participation in the selection process or
affect the execution of the Agreement.
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement, the Effective Date of which is
indicated on page 1.
Owner: CITY OF SANDPOINT

Consultant: LOGAN SIMPSON DESIGN, INC.

By:
Print name:
Title:
MAYOR
Date Signed:

By:
Print name:
Title:
Date Signed:

Shelby Rognstad

_____________________________

Address for Owner’s receipt of notices:
1123 Lake Street
Sandpoint, Idaho 83864

Address for Consultant’s receipt of notices:
213 Linden Street
Fort Collins, Colorado 80524

Designated Representative (Paragraph 8.03.A):
Aaron Qualls, AICP
Title:
Planning and Community Development
Director
Phone Number:
(208) 255‐1738
E‐Mail Address:
aqualls@sandpointidaho.gov

Designated Representative (Paragraph 8.03.A):
Bruce Meighen, AICP
Title:
Principal
Phone Number:
E‐Mail Address:

(970) 449‐4100 ext. 4802
bmeighen@logansimpson.com
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s

Services, referred to in and part of the Agreement between Owner and Consultant for Study
and Report Professional Services dated September 18, 2019.
Consultant’s Services
Article 1 of the Agreement is supplemented to include the following agreement of the parties:
Consultant shall provide Basic Services and Additional Services as set forth below.
PART 1 – BASIC SERVICES
A1.01 Services
A. Consultant shall commit the following Key Individuals to perform the Services, any
substitutions must be pre‐approved by the Owner and failure to obtain approval may result
in terms for terminating this Agreement: Bruce Meighen, Miriam McGilvray, Megan Moore,
Kristy Bruce.
B. Consultant shall consider and address the following performance criteria when providing
Services and associated Tasks:
1. Collaborate with a broad array of community stakeholders, organizations, public
agencies, citizen advisory committees, elected officials and City staff. Outreach—in
concert with the City—shall be broad, multi‐faceted and inclusive; and shall
welcome all members of the community to participate regardless of race, color,
gender, age, ability, socioeconomic status, sex, sexual orientation, gender
identity/expression or any other status or identity.
2. Deliverables shall be accessible and easy to understand for a broad array of
community members and contain clear and concise vision statement(s), goals,
objectives and action items. Final deliverables must also be easy to edit and
reproduce while incorporating high quality design and visual aids.
3. Engage with various project leads for all relevant local and regional plans, whether
completed, pending, or underway.
4. Provide detailed data and analysis addressing existing as well as projected
community conditions including population, demographics, land use, housing,
commute trends, public services, community health, hazardous areas, local and
regional economics, workforce projection, recreation and fiscal sustainability.
Additionally, all other data and analysis pertaining to required and supplemental
plan components shall be provided.
5. Provide a robust public outreach strategy detailing methods and timelines. The
strategy shall be inclusive and broad in reach, ensuring that all affected stakeholders
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are provided an opportunity to be heard and provide input. The City encourages
creativity in the Consultant’s approach for public engagement.
6. Through implementation of a mutually agreed upon public outreach strategy, assist
in leading a community visioning process.
7. Where applicable, clear, concise and attainable goals and objectives shall be
updated as they pertain to each resulting plan component and based upon
community preferences. New and refined goals and objectives established should
be easy to discern and reproduce for inclusion into various City documents.
8. Provide a clear, concise vision statement—drawing from community feedback, data,
other City master plans and strategic plan, and in alignment with State
requirements.
9. Provide a revised vision for future growth areas of the City, based upon community
feedback and the viability of the provision of public services. The existing data and
plans including, but not limited to the City’s water, wastewater and
transportation/multimodal system master plans will inform the Comprehensive Plan
Update and be completed in a cohesive, collaborative manner. Advise on future
growth patterns as it relates to fiscal sustainability and the preservation of
community character and quality of life.
10. Provide guidance and recommendations to City officials and staff related to possible
modifications to the Sandpoint Area of City Impact (ACI); the City is currently
engaged in discussions with Bonner County and adjacent jurisdictions regarding the
ACI.
11. Implementation
A well‐defined implementation component is essential. The resulting Plan update
must contain clear and attainable actionable items, timelines, and responsibilities
that should be prioritized in order that the City may implement the resulting goals
and objectives of the Plan.
12. All elements per Idaho Code §67‐6508 shall be included in the final Plan Update.
a. AIRPORT: The Consultant team will be expected to help guide planning and
ultimate adoption of a Sandpoint Airport component amendment of the
Comprehensive Plan in accordance with Idaho Code §67‐6508 (q) and in
consideration of surrounding land use compatibility. The Consultant team will
assist in developing an analysis of the Sandpoint Airport: Additionally, the
Consultant will be expected to advise on surrounding airport land use
compatibility as it pertains to noise, hazards to air navigation and surrounding
uses that affect health and safety. Consultant shall include a plan to engage
with the FAA, Idaho Transportation Division of Aeronautics, the Airport
Manager, the Sandpoint Airport Advisory Board, the local aerospace industry,
other airport stakeholders, surrounding property owners and the community at
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large. The Airport Component of the Plan is a top priority and shall be
completed and presented to City Council for adoption, as an interim Plan
Update, no later than December of 2019.
b. AGRICULTURE: The plan shall incorporate, as required by Idaho Code, an analysis
of the agricultural base of the area including agricultural lands, farming activities,
farming‐related businesses and the role of agriculture and agricultural uses in the
community.
c. HAZARD AREAS: In context of the required Hazardous Areas Component, the
resulting plan update should contain specific reference to the threat of wildfires
in the area and how this threat applies to future growth areas and the ACI.
Existing brownfield sites should also be identified and referenced in the final plan
along with recommendations for preserving and/or increasing water quality.
d. TRANSPORTATION: The pending transportation and multimodal system plan shall
inform and be informed by the Comprehensive Plan update. The Consultant team
shall advise on future needs, taking into consideration emerging technologies and
trends.
Involvement by the Idaho Transportation Department, local
organizations, the business community and the railroads is key to a successful
outcome of this plan component.
e. SCHOOL FACILITIES AND EDUCATION: The resulting plan shall include required
elements for school facilities. Additionally, existing and future needs of
workforce education as it pertains to various economic sectors shall be
addressed. Recommendations thereto shall be based on feedback from various
local employers, employees and be supported by appropriate data sources.
f.

ECONOMIC DEVELOPMENT: This component of the plan shall cover existing
conditions, maps of targeted areas for redevelopment and advise on
infrastructure and programmatic needs including, but not limited to the provision
of high speed internet, workforce training, water and wastewater service,
brownfield remediation, roads & pathways, and/or any other identified barriers
to maintaining or creating jobs that provide a living wage for community
residents. This section should also take into consideration the broader region and
explore opportunities for regional partnerships.

g. COMMUNITY HEALTH: The plan shall make reference to community health and
how it relates to other plan elements such as, but not limited to transportation,
land use and hazardous areas.
h. HOUSING: The Consultant will inform and be informed by the City of Sandpoint’s
pending housing assessment. Current housing data and projections shall be
updated, and particular emphasis shall be given to workforce housing needs.
i.

HISTORIC PRESERVATION / PUBLIC ARTS & CULTURE / URBAN DESIGN: The plan
shall contain a robust analysis of existing conditions and recommendations
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pertaining to historic preservation, public arts and culture as well as urban design.
These elements shall inform how Sandpoint may maintain, continue and enhance
aspects of the built environment that help the City differentiate itself from other
communities. The Consultant may be engaging with the Sandpoint Historic
Commission and the Sandpoint Arts Commission and Arts & Culture Master Plan
Advisory Committee for feedback pertaining to historic preservation and arts and
culture.
A1.02 Tasks and Deliverables
1. TASK 1: Initiation and Project Management
a. Analyze current and recent master planning efforts, demographics, population
projections, land uses, and other relevant data, trends, and governing codes.
b. Review current Comprehensive Plan and recent P&Z meeting minutes.
c. Coordinate and lead an initiation meeting with Owner to review schedule,
approach, and further define outcomes.
d. Provide management activities including general coordination and ensuring scope,
schedule, quality, and budget are effectively managed to meet the terms of the
Agreement.
TASK 1: MEETINGS & DELIVERABLES
1. Owner Meeting #1 (agenda, materials, facilitation, and summary) ‐ Sept
2019
2. Bi‐Weekly Project Status Conference Calls ‐ Sept 2019 thru Sept 2020
3. Project schedule/communication protocols ‐ Sept 2020
4. Summary Report of project goals, issues, and opportunities ‐ Oct 2020
5. Initial Plan branding options ‐ Oct 2020
6. Airport Stakeholder list and invitation to participate ‐ Sept 2020
7. Airport schedule ‐ Sept 2020
8. Airport preliminary summary of goals, issues, and opportunities ‐ Oct 2020
2. TASK 2: Community Engagement Plan (CEP)
a. Prepare an outline of the public outreach goals, activities, venues, and team
responsibilities.
b. Establish branding for the project.
c. Outline anticipated media to be utilized for notification and logistics,
responsibilities, and deadlines.
d. Outline approach to engage Sandpoint’s boards, commissions, and stakeholder
groups including, but not limited to the Planning and Zoning Commission, Historic
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Commission, Arts Commission, Sandpoint Airport Board, Airport Stakeholders, local
/ regional organizations and agencies, the Sandpoint City Council and any focus
groups or committees established for the comprehensive plan update.
e. Identify all online channels and engagement methods for public outreach, including
through web pages, interactive text polling, social media and digital
surveys/questionnaires in coordination with city staff.
f. Create a comment database template for presentation to decision makers.
TASK 2: MEETINGS & DELIVERABLES
1. Community Engagement Plan (CEP) ‐ Oct 2019
2. Project branding: name, logo, and key messages ‐ Oct 2019
3. Draft list of all identified stakeholder groups, boards, commissions,
agencies and organizations targeted for outreach ‐ Oct 2019
4. Draft Community Engagement Schedule ‐ Oct 2019
5. Draft initial website content for incorporating into sandpointidaho.gov ‐
Oct 2019
6. Draft initial social media content ‐ Oct 2019
3. TASK 3: Kickoff Events
a. Facilitate a kickoff community event to introduce the plan, highlight different forms
of outreach and feedback options and pose initial questions regarding values, key
issues, opportunities, challenges and an airport specific vision.
b. Facilitate subsequent events as identified in the CEP.
c. Conduct identified stakeholder and city staff interviews.
TASK 3: MEETINGS & DELIVERABLES
1. Owner Meeting #2 (agenda, materials, facilitation, and summary) ‐ Oct
2019
2. Stakeholder interviews agenda, notification, facilitation, and summary ‐
Oct 2019
3. Public Event #1 notification materials, meeting plan, materials and
displays, facilitation, and summary ‐ Oct 2019
4. Online Questionnaire #1 setup, website, and social media notification
materials, analysis, and summary ‐ Oct 2019
5. Advisory Committee Meeting #1 agenda, materials, facilitation, and
summary OR as otherwise identified in the CEP ‐ Oct 2019
6. Airport stakeholder interviews, facilitation and summary ‐ Oct 2019
4. TASK 4: Existing Conditions and Trends Analysis
a. Research and synthesize baseline conditions (both qualitative based on initial
community feedback and quantitative) for all anticipated plan elements
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incorporating data from the City, Bonner County, US Census, Idaho Department of
Transportation, Lake Pend Oreille School District, Sandpoint Urban Renewal Agency,
FEMA, HUD, Idaho Department of Labor, and other relevant sources.
b. Summarize data and findings and incorporate into infographics showing baseline
conditions for display and propagation to the community that are easy to
understand
TASK 4: MEETINGS & DELIVERABLES
1. Data request and data compilation ‐ Nov 2019
2. Draft and final existing conditions snapshots (2‐3 pages for each element
to include narrative description; associated map; key stats; description of
affecting trends; and supporting imagery) ‐ Nov 2019
3. Phase 1 briefing packet and PowerPoint ‐ Nov 2019
4. Data request and compilation of relevant surrounding airport land use,
zoning, airport facility and environmental/hazard or nuisance data ‐ Oct
2019
5. Draft and final Airport existing conditions snapshot (2‐3 pages to include
narrative description; associated map; key stats; description of affecting
trends; and supporting imagery) ‐ Oct 2019
6. Summary of key Airport related issues, opportunities, and values ‐ Oct
2019
5. TASK 5: Visioning Events
a. Engage community to draft a clear, concise vision that illustrates and represents
what has been expressed by the citizens, staff, and elected officials.
b. Engage the community to review the City’s current direction as embodied in the
Comprehensive Plan goals and other relevant city master plans.
TASK 5: MEETINGS & DELIVERABLES
1. Owner meeting #3 agenda, materials, facilitation, and summary ‐ Nov
2019
2. Public Event #2 notification materials, meeting plan, materials and
displays, facilitation, and summary ‐ Nov 2019
3. Online Questionnaire #2 setup, website, and social media notification
materials, analysis, and summary ‐ Nov 2019
4. Draft and final vision document (including vision statement, associated
values, and a Vision Map) ‐ Nov 2019
5. Preliminary goals and opportunities ‐ Nov 2019
6. Advisory Committee Meeting #2 agenda, materials, facilitation, and
summary OR as otherwise identified in the CEP ‐ Nov 2019
7. Airport visioning questions to be asked at Public Event #1 and Online
Questionnaire #1 ‐ Oct 2019
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8. Airport Stakeholders Visioning Meeting #1 agenda, materials, facilitation,
and summaries ‐ Oct 2019
9. Preliminary Airport component goals and opportunities ‐ Oct 2019
6. TASK 6: Community Choices and Priorities
a. Identify and refine policy and implementation opportunities that reflect the City’s
goals for the future by synthesizing public outreach, existing conditions, trends, and
the plan audit.
b. Conduct a series of neighborhood meetings or workshops with maps and graphics as
applicable to solicit feedback on all relevant plan components.
c. Track all demographic information and the location of those who have provided
feedback.
TASK 6: MEETINGS & DELIVERABLES
1. Owner Meeting #4 agenda, materials, facilitation, and summary ‐ March
2020
2. Public Event #3 notification materials, meeting plan, materials and
displays, facilitation, and summary ‐ March 2020
3. Draft and final goals opportunities by neighborhood ‐ March 2020
4. Neighborhood maps and opportunity graphics ‐ March 2020
5. Draft future land use map incorporating neighborhood feedback ‐ March
2020
6. Online Questionnaire #3 setup, website, and social media notification
materials, analysis, and summary ‐ March 2020
7. Advisory Committee Meeting #3 agenda, materials, facilitation, and
summary OR as otherwise specified in the CEP ‐ March 2020
8. Airport community choices and priorities questions to be asked at Public
Event #2 and Online Questionnaire #2 ‐ Nov 2019
9. Airport Stakeholders Community Choices and Priorities Workshop
agenda, materials, facilitation, and summaries ‐ Nov 2019
10. Finalize Airport policies and implementation actions ‐ Nov 2019
7. TASK 7: Adaptive Implementation and Management Plan
a. Identify practical and clear implementation projects (actions) to support the desired
community goals and policies.
b. Categorize specific projects individually into the following categories: capital
projects, ordinances, administrative steps, or plans and studies.
c. Prioritize implementation projects, taking into account cost estimates, cost vs.
effectiveness, staff time and projected project timeline.
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d. Create management and monitoring plan for the comprehensive plan to track
implementation and accomplishment of actions that support plan goals and desired
outcomes.
e. Further refine implementation priorities and the future land use map through a
Consultant hosted community‐wide workshop
TASK 7: MEETINGS & DELIVERABLES
1. Owner Meeting #5 agenda, materials, facilitation, and summary ‐ April
2020
2. Preliminary implementation component with implementation action
table (highlighting responsibilities, timeline and priority) ‐ April 2020
3. Public Event #4 notification materials, meeting plan, materials and
displays, facilitation, and summary ‐ April 2020
4. Online Questionnaire #4 setup, website, and social media notification
materials, analysis, and summary ‐ April 2020
5. Phase 2 briefing packet and PowerPoint ‐ April 2020
6. Advisory Committee Meeting #4 agenda, materials, facilitation, and
summary OR as otherwise identified in the CEP ‐ April 2020
8. TASK 8: Preliminary Comprehensive Plan
a. Work with Owner to assemble a draft planning document for review and refinement. The
plan shall contain a community vision, existing conditions, public involvement, all required elements
per Idaho Code, goals, policies, implementation priorities, phases, and a monitoring strategy.
b. The plan will be user friendly and include supporting maps, tables, illustrative renderings,
and other graphics that enhance readability.
TASK 8: MEETINGS & DELIVERABLES
1. Owner Remote Meeting #6 agenda, materials, facilitation, and summary ‐
May 2020
2. Final future land use map ‐ May 2020
3. Final management and monitoring program ‐ May 2020
4. Preliminary Comprehensive Plan Document ‐ May 2020
5. Compile Airport plan elements for adoption (Conditions, Needs, Plan
Concept and Vision, Goals/Policies) ‐ Nov 2019
9. TASK 9: Draft Comprehensive Plan and Review
a. Refine and format the preliminary plan to ensure they reflect the City’s character
and meet all required state statutes.
b. Provide opportunity for Owner, stakeholders, and the public to review and provide
feedback on the draft Comprehensive Plan during a four‐week review period.
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c. Track, review and incorporate as appropriate all comments received.
TASK 9: MEETINGS & DELIVERABLES
1. Public Event #5 notification materials, meeting plan, materials,
facilitation, and summary ‐ July 2020
2. Online Questionnaire #5 setup, website content, and social media
notification materials, analysis, and summary ‐ July 2020
3. Phase 3 briefing packet and PowerPoint ‐ July 2020
4. P&Z Commission and City Council briefings ‐ July 2020
5. Advisory Committee Meeting #5 agenda, materials, facilitation, and
summary OR as otherwise identified in the CEP ‐ July 2020
10. TASK 10: Adoption Hearings and Final Comprehensive Plan
a. Assist Owner in preparing a presentation and presenting the final plan to elected
leaders.
b. Provide for two rounds of minor revisions including any revisions from public
hearing comments
c. Provide final packaged InDesign and .pdf electronic files along with all supporting
mapping, graphics, and analyses files.
TASK 10: MEETINGS & DELIVERABLES
1. Adoption Draft of the Comprehensive Plan ‐ Sept 2020
2. P&Z and CC Public Hearing materials, presentations, and plan revisions ‐
Sept 2020
3. Final Comprehensive Plan and supporting files (digital files) ‐ Sept 2020
4. Adoption Hearing for Airport Element as Interim Comp Plan Update ‐ Dec
2019
A1.03 Times for Rendering Services
A. Furnish the Final Interim Plan Update, incorporate the Airport component, no later than
December 10th, 2019.
B. Furnish the complete, Final Comprehensive Plan and supporting files no later than
September 8th, 2020.
C. Consultant’s Services will be considered complete on the date when Consultant has
delivered to Owner the final deliverables.
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PART 2 – ADDITIONAL SERVICES
A2.01

Additional Services Requiring Owner’s Written Authorization

A. If authorized in writing by Owner, Consultant shall furnish or obtain from others Additional
Services of the types listed below.
1. Preparation of applications and supporting documents for private or governmental
grants, loans, or advances in connection with the Project.
2. Services resulting from significant changes in the scope, extent, or character of the
Project including, but not limited to, changes in size, complexity, Owner’s schedule,
or method of financing; and revising the Report or other deliverables when such
revisions are required by changes in Laws and Regulations enacted subsequent to
the Effective Date or are due to any other causes beyond Consultant’s control.
3. Other services performed or furnished by Consultant not otherwise provided for in
this Agreement.
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Exhibit B, Fee Schedule, referred to in and part of the Agreement Between Owner and Consultant for Study
and Report Professional Services dated September 18, 2019.
Part One: Price Proposal
TASKS

LOGAN SIMPSON

LABOR EXPENSES TOTAL
HOURS

62

$7,800

44

$4,400

50

$5,700

92

$8,900

Task 5. Visioning Events

74

$8,100

$2,000

$10,100

Task 6. Community Choices and
Priorities

60

$6,900

$2,000

$8,900

Task 7. Adaptive Implementation and
Management Plan

54

$6,100

$2,000

$8,100

Task 8. Preliminary Plan

118

$12,300

Task 9. Draft Plan and Public Review

72

$8,300

$2,000

$10,300

Task 10. Adoption Hearings and Final
Plan

40

$4,600

$1,100

$5,700

Task 11. Project Website Hosting /
Management

$1,900

$5,000

$6,900

Task 12. Advisory Committee (5 meetings)

$3,300

Task 13. P&Z and CC Individual Briefings
before Adoption Hearings

$2,200

Task 1. Initiation + Ongoing Project
Management
Task 2. Community Engagement Plan
Task 3. Kickoff Events
Task 4. Existing Conditions and Trends
Analysis

$900

$8,700
$4,400

$2,000

$7,700
$8,900

$12,300

$3,300
$600

$2,800

Amounts/totals may vary higher or lower between the various tasks listed above, however total Agreement Price not to exceed
$100,000.
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A.

Standard Hourly Rates:

1. Standard Hourly Rates are set forth in this Appendix 1 and include salaries and wages paid to personnel
in each billing class plus the cost of customary and statutory benefits, general and administrative overhead, non‐
project operating costs, and operating margin or profit.
2.
The Standard Hourly Rates apply only as specified in Article 4 of the Agreement, and are subject to
annual review and adjustment.

B.

Schedule:

Hourly rates for services performed on or after the Effective Date are:

Bruce Meighen:
Miriam McGilvray:
Megan Moore:
Kristy Bruce:
Support:

$243 per hour
$102 per hour
$150 per hour
$90 per hour
$66 per hour
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Exhibit C – Project Schedule

2019
SEP

OCT

NOV

PHASE 1. OUR FOUNDATION

Task 1. Initiation + Ongoing Project Management
Task 2. Community Engagement Plan

A

Task 3. Kickoff Events
Task 4. Existing Conditions and Trends Analysis
PHASE 2. OUR SHARED VISION

A

Task 5. Visioning Events

A

Task 6. Community Choices and Priorities
Task 7. Adaptive Implementation and Management Plan
PHASE 3. OUR COMMUNITY PLAN

Task 8. Preliminary Plan
Task 9. Draft Plan and Public Review
Task 10. Adoption Hearings and Final Plan
LEGEND
Public Event Series and Questionnaire
CS Meeting
Adoption Hearing
Airport Stakeholder Meetings and Interviews A

KEY STAFF COMMITMENTS
The principal-in-charge and task leaders meet weekly, at a minimum, to ensure that the necessary resources (including key individuals
and support personnel) are available for each project and that project schedules will be met. As priorities change, we maintain flexibility
and adaptability. We are capable of recognizing obstacles that will potentially affect the timely completion of projects, and are proactive
in resolving them efficiently and effectively. Additionally, our senior staff has demonstrated ability in effectively and productively
completing multiple projects, especially when response time is limited.
We have allocated adequate hours for our key individuals to meet the deadlines outlined in the RFP and our proposed scope of work.
Miriam McGilvray has ~25% availability; Kristy Bruce ~20%, and Bruce Meighen and Megan Moore ~15% availability for Sandpoint’s
comprehensive plan.
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2019

2020

DEC

JAN

FEB

MAR

APR

MAY

JUN

JUL

AUG

SEP
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2020 Comprehensive Plan Update Ranking

09/05/19
Rank

Logan Simpson Design, Inc.
CTA Architects Engineers
Clarion Associates
SCJ Alliance Consulting Services
czbLLC

1
2
3
4
5

CITY OF SANDPOINT
REQUEST FOR PROPOSALS (RFP)

2020 COMPREHENSIVE PLAN UPDATE
ISSUED: 8/2/19
RFP Title:

City of Sandpoint 2020 Comprehensive Plan Update

Location:

City of Sandpoint

Purpose:

The purpose of this solicitation is to procure qualified Consultants for
long-range planning and visioning services in support of a Sandpoint
Comprehensive Plan Update to help guide decision making by local
officials and provide for a 20-year vision by and for the community.

Project Budget

$100,000 (Available October 1, 2019)

Submission Deadline:

2:00:00 p.m. Pacific Daylight Time, Tuesday, August 27, 2019, 2019

Questions Deadline:

2:00:00 p.m. Pacific Daylight Time, Tuesday, August 20, 2019

Submissions:

(3) hard copies and (1) thumb-drive, pdf copy to:
City of Sandpoint, Municipal Clerk
1123 Lake St.
Sandpoint, ID 83864

Written Inquiries:

Aaron Qualls, AICP
Director of Planning & Community Development
aqualls@sandpointidaho.gov

RFP Contents:

A.
B.
C.
D.
E.
F.
G.
H.
I.

Introduction
Background
List of Available & Pending Planning Documents
Objectives
Proposal Format and Content
Review and Evaluation of Proposals
Project Schedule
Submissions and Inquiries
Protest to Owner

A. Introduction
The City of Sandpoint (Sandpoint) is pleased to present this request for proposals from qualified
Consultants to provide long-range planning and visioning services in support of a Sandpoint
Comprehensive Plan Update.
Sandpoint is seeking an innovative and multidisciplinary team with demonstrated expertise in long-range
municipal and regional planning to analyze the existing Comprehensive Plan and propose updates where
warranted and based on community preferences. The selected team will be capable of providing
extensive research, modeling, mapping, analysis, and a proven ability to assist the City in developing
creative solutions for inclusive and broad-based community engagement.
The Updated Comprehensive Plan will build upon and integrate with various master planning efforts
completed or currently underway by Sandpoint and include all elements as mandated by Idaho’s Local
Land use Planning Act of 1975 (LLUPA) in accordance with Idaho Code §67-6508. Other plan elements
may also be incorporated into the plan update, following a robust public input process.
A 20-year vision by and for the Community, the resulting plan update is intended to guide the day-to-day
decisions of elected officials, appointees to various citizen commissions or committees, and Sandpoint
City staff. It shall consider previous and existing conditions, compatibility of land uses, local, regional, as
well as applicable national trends, and contain updates and/or additions to specific goals and objectives
as deemed necessary. A practical implementation component with specific actions and timeframes shall
be provided to enable Sandpoint to actively address current and future growth in a manner consistent
with the Plan.

The City requests that the Comprehensive Plan update occur in the following two phases:
1. Interim update specifically addressing the Sandpoint Public Airport
2. Remainder plan components

B. Background
Sandpoint Community Context
Located in the Northern panhandle of Idaho, the City of Sandpoint (pop. 8,703 as of 7/1/19 per U.S.
Census and 9,564 based on building permit and utility data and current local vacancy rates) is the county
seat and largest city within Bonner County. Sandpoint sits on the banks of Lake Pend d’ Oreille, Idaho’s
largest lake, and is buffered by the Selkirk Mountain Range to the West where Schweitzer Mountain Ski
Resort is located. The greater urban area includes the three adjacent Cities of Dover, Ponderay and
Kootenai. U.S. Highway 95 and U.S. Highway 2 both serve as regional connectors through town. Known
to the railroad industry as “The Funnel” Sandpoint accommodates a substantial amount of rail traffic via
three rail lines including BNSF, Union Pacific and Montana Rail Link.
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Figure 1 - Map of Sandpoint municipal boundaries with neighboring City boundaries of Dover, Ponderay and Kootenai

Before Sandpoint officially became a village in 1901 and a City in 1907, it was part of the home of the
Kalispel Tribe of Native Americans. Fur trading brought the first European settlers in the early 1800’s
and the forests, rich mineral deposits and the railroad brought additional settlers in subsequent years.
Timber remained the dominant industry of the area until roughly the late 1930s when it began its
decline following the Great Recession.
Today, Sandpoint’s rich heritage, traditional small-town development pattern, vibrant downtown, arts
and culture offerings, and exceptional recreational amenities continues to draw new residents,
businesses, and visitors to the area. Recent population increases and demographic shifts, as indicated
by local, regional and national data sources, has presented certain challenges for the community.
Property values and rents have risen sharply as the community continues to be discovered. An influx of
second home buyers and those aged 65 or older has put additional strains on workforce housing supply
in recent years and accounts for demographic shifts within the City.
Although timber remains a significant aspect of the region’s economy, the City of Sandpoint contains a
variety of industry clusters. Tourism, aerospace and healthcare sectors are significant and growing.
However, the City is also home to various others including high tech, biomedical and food
manufacturing which employ many City and regional citizens year-round.
The Sandpoint Public Airport is located in the northern area of the City where significant growth
pressures currently exist. Although the airport sponsor is Bonner County, land use regulations
surrounding the airport are determined by the City. Following recent requests for rezoning to allow
additional residentially density in close proximity to the Airport, on July 17th, 2019, the City Council
adopted a moratorium on any new rezone applications within the current Airport Overlay Zone in order
to allow time to prepare comprehensive plan amendments specific to the airport as required by Idaho’s
Local Land Use Planning Act and to address surrounding land use compatibility.
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The Current Airport Overlay Zone District primarily governs height in accordance with Code of Federal
Regulations (14 CFR 77) but does not regulate uses. In 2015, Bonner County adopted the FAA approved
Sandpoint Airport Master Plan. The Idaho Transportation Department Division of Aeronautics, in 2016,
devised Airport Land Use Guidelines for jurisdictions that contain public airports within their boundaries.
The City Council’s goal is to have an interim update to the Comprehensive Plan by December of 2019
addressing the Sandpoint Airport in accordance with Idaho Code §67-6508 (q) as well as to help inform
future land use around the airport to ensure compatibility with airport operations and to protect the
health and safety of those nearby.

Summary of Previous Comprehensive Planning Efforts
Sandpoint’s first Comprehensive Plan was adopted in 1977 and readopted in 1983. In 2004, updates
were made in order to bring the plan into state requirements at the time, incorporating sections for
transportation and property rights. In 2009, after nearly two years of public input facilitated with
support by a team of Consultants, a full re-write of the plan was adopted. Since the 2009 adoption, the
City has endeavored to implement several of the goals and objectives specified. Most notably,
Sandpoint underwent substantial City-wide rezoning which was completed in 2013.
Sandpoint’s Area of City Impact (ACI) is a designated area beyond municipal boundaries where the City
is predicted to grow and extend services to at some point in the future. Designated ACIs are mandated
by Idaho Code §67-6526 and are also a determinant for the various types of annexations that may occur
under Idaho Code §50-222. The ACI ordinance with Bonner County was first adopted in 1977 and
revised in 1994. Under the ordinance, property within the ACI boundaries are governed by the County’s
regulations but the County is required to solicit comments from the City. Sandpoint’s comprehensive
plan envisions land within the ACI as generally very low density and rural in nature with no commercial
or service type uses. There are areas within the ACI that promote certain types of higher density
growth, such as immediately adjacent land to the West and North of the City limits.
In 2015, a Historic Preservation Reconnaissance Survey for the Downtown was completed with support
from the State Historic Preservation Office. This effort led to the establishment of a Historic District
within a portion of Downtown Sandpoint.
The most recent update to the 2009 Comprehensive Plan occurred in 2017 but was limited to a specific
area with regards to the future land use map “Context Area” designations. This recent update was
predicated on the University of Idaho’s intent to divest in 75 acres of University owned land that is
located in the Northern area of town and the potential for the City of Sandpoint to acquire the land
itself, or in partnership with another governmental agency or private partner. At this point in time, the
City does not see a pathway forward to acquiring the property itself and the University has entered into
a contingent sale agreement with a private party.
Over the course of six meetings in preparation for this proposal request, the Sandpoint Planning
and Zoning Commission reviewed all components of the existing Comprehensive Plan and
provided initial feedback. The summary staff report with their findings is intended as a starting
point and can be viewed here.
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Sandpoint Governmental Structure and Planning Authority
The City of Sandpoint is a Strong-Mayor/Council form of Government. A board of seven Planning and
Zoning Commissioners, as appointed by the Mayor and confirmed by the City Council, is charged with
preparing and advising the City Council on Comprehensive Plan updates and amendments. Final
adoption of the plan occurs by resolution of the City Council.
Under the authority of the Idaho Constitution (article 12, section 2) and the general laws of the State—
specifically, the Local Land Use Planning Act of 1975 (LLUPA) (Idaho Code §67-6501 to 67-6538)—cities
are both granted the power and mandated to engage in certain planning and zoning activities. Idaho
Code §67-6508 states:
“It shall be the duty of the planning or planning and zoning commission to conduct a comprehensive
planning process designed to prepare, implement, and review and update a comprehensive plan.”
The plan must consider the following: property rights; population; school facilities; economic
development; land use; natural resources; hazardous areas; public services, facilities, and utilities;
transportation; recreation; special areas or sites; housing; community design; agriculture;
implementation; national interest electric transmission corridors, and; public airport facilities. The
addition of further topics such as community health, social equity, education, sustainability and/or
community resiliency may also be considered at the City’s discretion following research, analysis and
community input and in alignment with the City’s adopted strategic plan and priorities.

City Council 2018-2020 Strategic Priorities & Budget
In 2018, the Sandpoint City Council adopted the following strategic priorities: Responsive Government,
Resilient Economy, Sustainable Environment, Vibrant Culture, and Livable Community. The Strategic Plan
includes a specific initiative: Update the City’s Comprehensive Plan - conduct a public process to
critically review and update the City’s Comprehensive Plan in accordance with best practices and the
City’s strategic plans. A total budget amount of $100,000.00 for associated consulting services is being
proposed to City Council for adoption in the FY20 (October 1, 2019 - September 31, 2020) Annual
Budget.

List of Available & Pending Planning Documents
> Current Sandpoint Comprehensive Plan (2009 / Map Updated 2017)
●
●
●
●
●
●
●
●
●
●
●
●

City of Sandpoint Strategic Plan 2018 to 2020
Sandpoint Public GIS Mapping
Housing Assessment & Growth Projections (underway)
Parks and Recreation Master Plan (underway)
Sandpoint Performance Planning and Measurement Report (2019)
Drinking Water Master Plan (underway)
Watershed Master Plan (pending)
Stormwater Master Plan (pending)
Transportation / Multimodal System Master Plan (2009, pending update)
Arts and Culture Master Plan (pending)
Wastewater Facility Plan (completed 2018)
Highway 2/200 Corridor Study (2016)
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●
●
●
●

Idaho Airport Land Use Guidelines (2016)
Sandpoint Airport Master Plan (2015)
Sandpoint Community Review (2013)
Downtown Streets Plan and Design Guide (2012)

C. Objectives
General
The Consultant will be expected to collaborate with a broad array of community stakeholders,
organizations, public agencies, citizen advisory committees, elected officials and City staff. Outreach—in
concert with the City—shall be broad, multi-faceted and inclusive; and shall welcome all members of the
community to participate regardless of race, color, gender, age, ability, socioeconomic status, sex,
sexual orientation, gender identity/expression or any other status or identity.
The Consultant is also required to bring a significant degree of analysis and technical expertise from a
variety of disciplines including, but not necessarily limited to: Land Use Planning, Urban and Community
Design, Economic Development, Transportation, Airport Land Use Planning, Sustainability, and Hazard
Mitigation.
The resulting plan must be accessible and easy to understand for a broad array of community members
and contain clear and concise vision statement(s), goals, objectives and action items. Final deliverables
must also be easy to edit and reproduce while incorporating high quality design and visual aids.
City considers the following to be essential qualities of the selected Consultant:
1. Capable of working collaboratively with the public, stakeholders, officials and City staff.
2. Demonstrated and verifiable history in innovative and successful public engagement strategies
which have resulted in adopted plans with widespread political support.
3. Successfully assisted clients with planning in communities similar to Sandpoint, specifically, in
areas with populations, culture, economic climate, and/or regional growth comparable and
relative to our City.
4. Proven expertise in the following:
a. Growth Forecasting and Management
b. Resource Analysis and Management
c. Airport Land Use
d. Workforce Housing
e. Urban Design and Traditional Development Patterns
f. Historic Preservation
g. ADA Compliance
h. Training staff, planning commissioners and elected officials
5.

Ability to professionally and clearly communicate complex matters, both orally, visually and
written, and to remain flexible and adaptable throughout the process.
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6.

Proven record in producing Plans that have attainable goals, objectives and action items with a
clear path towards implementation.

Inventory & Analysis
●

Engage with all project leads for all relevant local and regional plans, whether completed,
pending, or underway.

●

Assemble a summary of all relevant data including, but not necessarily limited to, housing stock
data, population forecasts, demographics, workforce projections, historical and relevant
emerging trends (local, regional and national, as applicable)

●

Analyze applicable existing codes and policies, identifying strengths, weaknesses, opportunities
and threats.

●

Identify all stakeholder groups and relevant public agencies for involvement.

●

Provide a summary detailing all findings and analysis.

●

Provide detailed data and analysis addressing existing as well as projected community
conditions including population, demographics, land use, housing, commute trends, public
services, community health, hazardous areas, local and regional economics, workforce
projection, recreation and fiscal sustainability. Additionally, all other data and analysis
pertaining to required and supplemental plan components shall be provided.

Approach & Community Outreach Strategy
Provide a robust public outreach strategy detailing methods and timelines. The strategy shall be inclusive
and broad in reach, ensuring that all affected stakeholders are provided an opportunity to be heard and
provide input. The City encourages creativity in the Consultant’s approach for public engagement.

Community Visioning
●

Through implementation of a mutually agreed upon public outreach strategy, assist in leading a
community visioning process.

●

Where applicable, clear, concise and attainable goals and objectives shall be updated as they
pertain to each resulting plan component and based upon community preferences. New and
refined goals and objectives established should be easy to discern and reproduce for inclusion
into various City documents.

●

Provide a clear, concise vision statement—drawing from community feedback, data, other City
master plans and strategic plan, and in alignment with State requirements.

●

Provide a revised vision for future growth areas of the City, based upon community feedback and
the viability of the provision of public services. The existing data and plans including, but not
limited to the City’s water, wastewater and transportation/multimodal system master plans will
inform the Comprehensive Plan Update and be completed in a cohesive, collaborative manner.
Advise on future growth patterns as it relates to fiscal sustainability and the preservation of
community character and quality of life.
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●

Provide guidance and recommendations to City officials and staff related to possible modifications
to the Sandpoint Area of City Impact (ACI); the City is currently engaged in discussions with Bonner
County and adjacent jurisdictions regarding the ACI.

Implementation
A well-defined implementation component is essential. The resulting Plan update must contain clear and
attainable actionable items, timelines, and responsibilities that should be prioritized in order that the City
may implement the resulting goals and objectives of the Plan.

Plan Elements
The Consultant is encouraged to explore the interrelation between all resulting plan elements. All
elements per Idaho Code §67-6508 shall be included in the final Plan Update.
●

AIRPORT: The Consultant team will be expected to help guide planning and ultimate adoption of
a Sandpoint Airport component amendment of the Comprehensive Plan in accordance with Idaho
Code §67-6508 (q) and in consideration of surrounding land use compatibility. The Consultant
team will assist in developing an analysis of the Sandpoint Airport:
“..identifying, but not limited to, facility locations, the scope and type of airport operations,
existing and future planned airport development and infrastructure needs, and the economic
impact to the community.”
Additionally, the Consultant will be expected to advise on surrounding airport land use
compatibility as it pertains to noise, hazards to air navigation and surrounding uses that affect
health and safety. Consultant shall include a plan to engage with the FAA, Idaho Transportation
Division of Aeronautics, the Airport Manager, the Sandpoint Airport Advisory Board, the local
aerospace industry, other airport stakeholders, surrounding property owners and the community
at large. The Airport Component of the Plan is a top priority and shall be completed and
presented to City Council for adoption, as an interim Plan Update, no later than December of
2019.

●

AGRICULTURE: The plan shall incorporate, as required by Idaho Code, an analysis of the
agricultural base of the area including agricultural lands, farming activities, farming-related
businesses and the role of agriculture and agricultural uses in the community.

●

HAZARD AREAS: In context of the required Hazardous Areas Component, the resulting plan update
should contain specific reference to the threat of wildfires in the area and how this threat applies
to future growth areas and the ACI. Existing brownfield sites should also be identified and
referenced in the final plan along with recommendations for preserving and/or increasing water
quality.

●

TRANSPORTATION: The pending transportation and multimodal system plan shall inform and be
informed by the Comprehensive Plan update. The Consultant team shall advise on future needs,
taking into consideration emerging technologies and trends.
Involvement by the Idaho
Transportation Department, local organizations, the business community and the railroads is key
to a successful outcome of this plan component.

●

SCHOOL FACILITIES AND EDUCATION: The resulting plan shall include required elements for
school facilities. Additionally, existing and future needs of workforce education as it pertains to
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various economic sectors shall be addressed. Recommendations thereto shall be based on
feedback from various local employers, employees and be supported by appropriate data sources.
●

ECONOMIC DEVELOPMENT: This component of the plan shall cover existing conditions, maps of
targeted areas for redevelopment and advise on infrastructure and programmatic needs
including, but not limited to the provision of high speed internet, workforce training, water and
wastewater service, brownfield remediation, roads & pathways, and/or any other identified
barriers to maintaining or creating jobs that provide a living wage for community residents. This
section should also take into consideration the broader region and explore opportunities for
regional partnerships.

●

COMMUNITY HEALTH: The plan shall make reference to community health and how it relates to
other plan elements such as, but not limited to transportation, land use and hazardous areas.

●

HOUSING: The Consultant will inform and be informed by the City of Sandpoint’s pending housing
assessment. Current housing data and projections shall be updated, and particular emphasis shall
be given to workforce housing needs.

●

HISTORIC PRESERVATION / PUBLIC ARTS & CULTURE / URBAN DESIGN: The plan shall contain a
robust analysis of existing conditions and recommendations pertaining to historic preservation,
public arts and culture as well as urban design. These elements shall inform how Sandpoint may
maintain, continue and enhance aspects of the built environment that help the City differentiate
itself from other communities. The Consultant may be engaging with the Sandpoint Historic
Commission and the Sandpoint Arts Commission and Arts & Culture Master Plan Advisory
Committee for feedback pertaining to historic preservation and arts and culture.

D. Required Proposal Format and Content
The proposal shall contain all sections listed below, separated by dividers, and shall respond fully to all
requirements of the RFP. Proposals are limited to 24 single-sided (8-1/2” x 11”) pages, no less than 11point font, not including a cover page. Submittals which do not address the items in this section may be
considered incomplete and may be deemed non-responsive by the Review Committee.
1. LETTER OF INTEREST: Provide a letter of interest signed by an authorized Consultant
representative. Provide the names, offices, email addresses and phone numbers for all key
Consultant staff that are proposed to be involved in the project. The Proposal shall identify
in which office(s) the majority of the work will occur. Acknowledge all issued addenda.
Inclusion of all the items indicated above will constitute a passing score for this section (1page maximum).
2. STAFF QUALIFICATIONS: The Proposal shall include a project team member organizational
chart and brief biography of key individuals proposed to be assigned to the project with
emphasis on a designated Project Manager. The Project Manager should be the individual
conducting the day-to-day activities on this project.
Each individual’s proposed
position/responsibility shall be indicated. Special emphasis shall be provided to the
individual’s background, qualifications, certifications, experience on related and/or similar
projects. At least three (3) client references, including name, description of past working
relationship, and current contact information, shall be listed for each key individual who is
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proposed in the organization chart. Any applicable professional licenses or certifications shall
be designated for each individual. All known sub-Consultants needed to complete the project
(individual or firm) must be identified. Inclusion of all the items indicated above with a clear
representation of each team member’s competency and successful past experience with
related and/or similar projects, to include at least three (3) positive client references for each
key individual, will constitute a passing score for this section (4-pages maximum).
3. MANAGEMENT APPROACH: The Proposal shall include a discussion regarding the Consultant’s
intended management approach on this project, including coordination and monitoring of
project schedule, cost, scope, communications, quality, resources and other management
issues that the Consultant feels should be addressed. Emphasis should be placed on how the
Consultant’s management approach will promote the Project’s success. Clearly describe any
foreseen barriers, risks or possible complications pertaining to the services and describe how
the Consultant intends to assist in mitigating any listed barriers, risks, or complications (2page maximum).
4. RELATED PROJECT EXPERIENCE: The Proposal shall include up to three (3) profiles of similar
services (Scopes of Service) in comparable communities and in consideration of the RFP,
Sections B. "Background" and D. "Objectives". Past projects must have been completed in
the last five (5) years and shall include: project name, project timeframe, client name, and a
detailed description that clearly justifies why the Consultant’s past experience is applicable to
this RFP. For each project, indicate which proposed team members worked on the project
and describe the role/work they performed and their levels of involvement (2-pages
maximum per project / 6-pages maximum total).
5. DETAILED DRAFT SCOPE OF SERVICES: This will form the basis of the Scope of Services to be
included in the Contract and be given the most weight in evaluation and scoring of the
Proposals. The Proposal shall include (8 pages maximum):
A. description of the Consultant’s understanding of the Project;
B. detailed description of the Consultant’s proposed scope of services (including
specific tasks and deliverables) to accomplish the Objectives specified in Section
D of the RFP, within the specified budgeted amount and specified timeframe;
C. exclusions (work to be performed by the City or others) or any other assumptions
or conditions associated with performing the services;
D. list any additional documents or resources necessary to complete the Work; and,
E. any optional, recommended services that are otherwise excluded from the
Consultant’s proposed Scope of Services but are considered by the Consultant to
be valuable aspects in achieving the Objectives.
6. PROJECT SCHEDULE: The Consultant shall provide a detailed project schedule, directly
associated with the Consultant’s proposed Scope of Services, to include significant project
milestones, in order to allow for project completion by the date outlined in Section H, “Project
Schedule”. List proposed project staff commitments on other projects in relation to their
availability for this project (2-pages maximum).
7. PRICE PROPOSAL: Provide a Total Not to Exceed, Price Proposal. Include a detailed cost
breakdown of estimated personnel, hours, and fully-loaded rate, per task specified in the
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Section 5, “Detailed Draft Scope of Services.” List any reimbursable expenses and any
exclusions. The Price Proposal will serve as the basis for scoring and should include all labor,
expenses, overhead, and profit. The Price Proposal will be scored as follows (1-page
maximum):
(Lowest Proposal Price/ Proposal Price) x 15
Lowest Price will receive a score of 15
Example:

Proposal Price A = $90,000, Lowest Proposal Price = $75,000
($75,000/$90,000) x 15 = Score of 12.5 points

E. Review and Evaluation of Proposals
Responses to this RFP will be evaluated and ranked by a Review Committee. Selection will be based on
the RFP and the following point criteria (120 points total / 140 total if oral Interviews are conducted):
1. COVER LETTER

(PASS/FAIL)

2. STAFF QUALIFICATIONS

(PASS/FAIL)

3. MANAGEMENT APPROACH

(10 points)

4. RELATED PROJECT EXPERIENCE

(25 points)

5. DRAFT SCOPE OF SERVICES

(50 points)

6. SCHEDULE

(20 points)

7. PRICE PROPOSAL

(15 points)

Sections 1 and 2 of the Proposal will be evaluated on pass/fail criteria. Failure to achieve a pass rating on
the components of these sections may result in the Proposal being declared non-responsive and the
Proposer being disqualified. All other sections of the Proposal will be evaluated and scored on a
qualitative basis. Final selection may be made after oral interviews of the top two or three applicants at
the discretion of the City. If applicable, the oral interviews will be scheduled within two weeks after the
proposal due date and will be factored into the final scoring with a total of 20 possible points.

F. Project Schedule
The following is a schedule of project milestones; all dates are subject to change.
Milestone
Issue RFP

Date
Friday, August 2, 2019

Written Questions Due Date

Tuesday, August 20, 2019

Proposals Due

Tuesday, August 27, 2019

Evaluation, Interviews, Selection

August 27-September 10, 2019

Consultant Contract Award by City Council

Wednesday, September 18, 2019

Airport Plan Component Adopted

Wednesday, December 18, 2019

Full Comprehensive Plan Update Adopted

Wednesday, September 21, 2020
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G. Submissions and Inquiries
Sandpoint encourages disadvantaged, minority, and women-owned Consultants to respond. The City, in
accordance with Title VI of the Civil Rights Act of 1964, (42 U.S.C. 2000d to 2000d-4) and associated
regulations as well as Sandpoint City Code, hereby notifies all responders that it will ensure that all
businesses will be afforded full opportunity to submit proposals in response to this invitation and will not
be discriminated against on the grounds of race, color, national origin, or sex, sexual orientation, or gender
identity/expression in consideration for an award.
The City reserves the right to waive any minor non-compliances or irregularities contained in the
Proposals, at its sole discretion. The City may reject any and all Proposals.
Mail three (3) hard copies and one (1) thumb-drive, pdf copy of your Proposal to:
City of Sandpoint, Municipal Clerk
1123 Lake Street
Sandpoint, Idaho 83864
Proposals will be received until 2:00:00 p.m. Pacific Daylight Time, Tuesday, August 27, 2019.
No electronic submission of Proposals will be accepted.
Any questions regarding this project shall only be directed, in writing to:
Aaron Qualls, AICP
Director of Planning & Community Development
aqualls@sandpointidaho.gov
All Proposer Questions and City Answers and any addenda will be posted on the City’s website at
www.sandpointidaho.gov, no later than 5:00:00 (PDT) on August 22, 2019.

I. Protest to Owner
●

Prior to a submission of a protest relating to or arising from the solicitation for RFP, all parties
shall use their best efforts to resolve concerns raised by an interested party through open and
frank discussions.

●

Protests shall be concise and logically presented to facilitate review by the City. Failure to
substantially comply with any of the requirements of this section may be grounds for dismissal
of the protest.

●

Protests shall include the following information:
A. Name, address and fax and telephone numbers of the protester;
B. Solicitation or contract number;
C. Detailed statement of the legal and factual grounds for the protest, to include a
description of resulting prejudice to the protester;
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D. Copies of relevant documents;
E. Request for a ruling by the City;
F. Statement as to the form of relief requested;
G. All information establishing that the protester is an interested party for the purpose of
filing a protest; and
H. All information establishing the timeliness of the protest.
●

Protests based on alleged apparent improprieties in the RFP Documents and solicitation
procedures or evaluation and award criteria shall be filed at least ten (10) calendar days before
the proposal submittal date. Failure to promptly file a protest based on solicitation procedures
or evaluation and award criteria shall be deemed a waiver of the right to pursue a protest. In all
other cases, protests shall be filed no later than five (5) calendar days after the basis of protest is
known or should have been known, whichever is earlier, but no later than ten (10) days after the
proposal due date.

●

Action upon receipt of protest:
A. Upon receipt of a protest before award, a contract may not be awarded, pending
resolution of the protest, unless contract award is justified, in writing, to be in the best
interest of the City.
B. If award is withheld pending City resolution of the protest, the City will inform the
proposers whose proposals might become eligible for award of the contract. If
appropriate, the proposers will be requested, before expiration of the time for
acceptance of their proposals, to extend the time for acceptance to avoid the need for
re-solicitation. In the event of failure to obtain such extension of time, consideration
should be given to proceed with award.
C. Upon receipt of a protest within ten (10) days after contract award, the City shall
immediately suspend performance, pending resolution of the protest, including any
review by an independent higher level official, unless continued performance is justified,
in writing, for urgent and compelling reasons or is determined, in writing, to be in the
best interest of the Owner.
D. Pursuing a protest does not extend the time of obtaining a judicial stay, injunction or
other remedy.
E. The City shall make its best efforts to resolve protests within 20 days after the protest is
filed. To the extent permitted by law and regulation, the parties may exchange relevant
information.
F. City protest decisions shall be well-reasoned, and explain the City’s position. The protest
decision shall be provided to the protestor using a method that provides evidence of
receipt.
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